NTHU Research Project Amendment Form
變更內容提醒：
[bookmark: OLE_LINK6]Amendment Content Reminders:
	變更來源計畫資訊
Project Source Information
	選擇「計畫主持人」及輸入「校內計畫編號」，以取得計畫資訊。
[bookmark: OLE_LINK5]Select the "PI" and enter the "Internal Project Code" to retrieve project information

	右方欄位係由系統自動帶入
[bookmark: OLE_LINK7][bookmark: OLE_LINK13]System Auto-filled fields (Please Do Not Modify)
	· 「計畫主持人」，請勿修改欄位資訊。
· 「本校編號」，請勿修改欄位資訊。
· 「執行單位」，請勿修改欄位資訊。
· 「計畫原始編號」，請勿修改欄位資訊。
· Principal Investigator (PI) (Auto-filled; please do not modify)
· Internal Project Code (Auto-filled; please do not modify.)
· Executing Unit (Auto-filled; please do not modify.)
· Original Project Number (Auto-filled; please do not modify)

	可利用複製功能修正變更
[bookmark: OLE_LINK8]Using the Copy Function for Amendment
	· 若您曾出過該計畫之「計畫變更表」，請至「申請紀錄查詢」選擇上次「已核准」之計畫變更表。
· 點選「瀏覽」，至計畫變更資料內容頁右下方，點選「複製申請」。
· 系統將自動帶入「己核准」之申請資料。
· [bookmark: OLE_LINK10]If you have previously submitted a "Project Amendment Form" for this project, please go to "Application Record Inquiry" and select the last "Approved" amendment form.
· Click "View," go to the bottom right of the project amendment data page, and click "Copy Application."
· [bookmark: OLE_LINK11]The system will automatically fill the data from the previous "Approved" application.


[bookmark: OLE_LINK12]*變更來源計畫資訊
[bookmark: OLE_LINK4]*Project Source Information
Please select the PI and enter the Internal Project Code to retrieve project information.
[bookmark: OLE_LINK1][image: ] 自動帶入之欄位資訊為系統已核定的計畫處理表最後版本
The information in the auto-filled fields is retrieved from the final approved version of the Project Processing Form.計畫主持人(系統自動帶入，請勿修改)   PI (Auto-filled ; please Do Not Modify)

[image: ]
(資料由系統自動帶入，請勿修改，若有異動，請重出計畫處理表)
[bookmark: OLE_LINK15](This data is automatically filled by the system and cannot be modified. Any modifications are required to resubmit the Project Processing Form.)
[bookmark: OLE_LINK14]*本校編號(系統帶入，請勿修改)
*Internal Project Code (Auto-filled; please do not modify)
[image: ]
[bookmark: OLE_LINK2](資料由系統自動帶入，請勿修改)
(Auto-filled; please do not modify)
*執行單位(系統帶入，請勿修改)
*Executing Unit (Auto-filled; please do not modify)
[image: ]
(資料由系統自動帶入，請勿修改，若有異動，請重出計畫處理表)
(This data is automatically filled by the system and cannot be modified. Any modifications are required to resubmit the Project Processing Form.)
*計畫原始編號(資料由系統自動帶入，請勿修改，若您於計畫處理表未填，請補出計畫處理表辦理)
[bookmark: OLE_LINK16]*Original Project Number (Auto-filled; please do not modify) (If this field was left blank in the Project Processing Form, please re-submit a new Project Processing Form to proceed.)
[image: ]
(資料由系統自動帶入，請勿修改，若您為無計畫原始編號者請填0【非國科會計畫】)
(Auto-filled ; please do not modify )( For non-NSTC projects, please enter '0'.)
●變更申請-可申請之變更資料
● Amendment Application - Modifiable Project Data
 *計畫執行結案期限
[bookmark: OLE_LINK17]*Project Completion Deadline
[image: ]
[bookmark: OLE_LINK3]若為國科會多年期計畫，計畫執行結案期限請填核定清單內最後計畫結束日期。範例：113-9999-M-007-001-MY3 ，計畫起迄日期為2024/01/01-2026/12/31，上方欄位「計畫執行結案期限」請選填2026/12/31。
For NSTC multi-year projects, please enter the final end date specified in the Approval Letter. Example: For project 113-9999-M-007-001-MY3 with a period from 2024/01/01 to 2026/12/31, please select "2026/12/31" in the "Project Completion Deadline" field above.
*申請說明
*Application Statement: Please briefly describe the reason for the amendment.
[image: ]上傳附件 (限PDF - 所上傳檔案請一律轉正)
Upload Attachment (PDF format only, 20MB limit, and please ensure all PDFs are in the correct upright orientation.)
[image: ]Select file

Note: The maximum file size limit is 20MB.
變更內容提醒：
Amendment Content Reminders :
	變更項目
Items
	說明
Description

	國外差旅費項下之出國報告種類
Overseas Report Type
	如欲關閉出國報告，請於「說明」欄位述明原由，欲關閉第幾年的「移地研究」或「出席國際學術會議」或「國際合作研究計畫」或「出國參訪及考察」或「參與國際展覽費」
 （範例：第○年移地研究項目因○○原因不克前往，擬變更於○年○月○日出席○○會議並發表研究成果，故請取消第○年移地研究項目並增加第○年出席國際學術會議項目） 
If you need to cancel an overseas trip report, please describe the reason in the "Application Statement" field. Specify which year and which type is to be canceled: "Off-site Research," "Attendance at International Academic Conferences," "International Collaborative Research Projects," "Overseas Visits and Inspections," or "International Exhibition Participation Fees."
[bookmark: OLE_LINK18](Example: Due to [Reason N], the Year N "Off-site Research" project cannot be conducted. I need to change it to "Attendance at Conference [N]" on [Date YYYY/MM/DD] to present research findings. Therefore, please cancel the Year N "Off-site Research" type and add the Year N "Attendance at International Academic Conferences" type.)

	國外差旅費項下之流出/流入
Overseas Travel Expenses Outward / Inward

	 一、累計流用金額未超過原核定金額之50%： 填寫校內「計畫變更表」電子表單變更。
所稱「累計流出或流入」，定義如下：「歷次流出的總和」或「歷次流入的總和」分開獨立計算。
 舉例：計畫原核定金額：國外差旅費 80,000 元。流入情況：自業務費流入 40,000 元(佔原核定 50%)。 流出情況：流出 15,174 元至業務費(佔原核定 18.97%)。
 判定：因該案的「累計流入(50%)」與「累計流出(18.97%)」，兩者皆未超過國外差旅費原核定金額的 50%，故無需報國科會同意，依規定得由執行機構依其內部行政程序辦理即可。
 變更範例一，國外差旅費於校內無流用情形：
 1.本計畫國外差旅費於校內無申請過流用。
 2.本次擬變更流用金額○○元(國外差旅費流出○○元至○○費/○○費流入○○元至國外差旅費)，未超過原核定金額之50%，請同意變更。
 變更範例二，國外差旅費於校內曾有流用情形：
 1.本計畫國外差旅費於○年○月○日第1次校內變更流用金額○○元(國外差旅費流出○○元至○○費/○○費流入○○元至國外差旅費)；於○年○月○日第2次校內變更流用金額○○元(國外差旅費流出○○元至○○費/○○費流入○○元至國外差旅費)。
 2.本次擬變更流用金額○○元(國外差旅費流出○○元至○○費/○○費流入○○元至國外差旅費)。
 3.累計變更「歷次流出的總和」/「歷次流入的總和」金額○○元，未超過原核定金額之50%，請同意變更。 
二、累計流用金額超過原核定金額之50%：請計畫主持人登錄國科會系統申請線上變更。
 (如國外差旅費線上變更，曾經由國科會回函是否同意，此案後續之國外差旅費變更，都需詳述變更歷程送國科會線上變更。) 
 變更範例請見 常見QA (持續更新中) 
  Q&A-國科會專題研究計畫
1. Cumulative reallocated amount does NOT exceed 50% of the original approved budget：
Please complete the amendment via the University’s "Project Amendment Form" electronic system.
Definition of "Cumulative Reallocation (Inward or Outward)": The "total sum of all outward reallocations" and the "total sum of all inward reallocations" are calculated independently.
· Example: Original approved budget for Overseas Travel: NT$80,000.
· Inward: NT$40,000 reallocated from Operating Expenses (50% of original budget).
· Outward: NT$15,174 reallocated to Operating Expenses (18.97% of original budget).
· Criteria for Determination: Since both the "Cumulative Inward (50%)" and "Cumulative Outward (18.97%)" do not exceed 50% of the original  approved budget, no prior approval from the NSTC is required. The amendments may be processed according to the University’s internal administrative procedures.
2. Cumulative reallocated amount EXCEEDS 50% of the original approved budget:
[bookmark: OLE_LINK19]The Principal Investigator (PI) must log in to the NSTC online system (NSTC Academic Research Service Portal) to apply for an online amendment.
(Note: If a previous online amendment for Overseas Travel Expenses has already received an official response/decision from the NSTC, all subsequent amendments must include a detailed revision history of amendments and be submitted to the NSTC online system for approval.)
For amendment examples, please refer to the Frequently Asked Questions (FAQ) (constantly updated):
Q&A - NSTC Research Projects 

	 研究設備費採購項目
Research Equipment 
	均請填送校內變更申請表；設備單價大於/等於50萬元，須另於國科會線上變更系統登錄。
 研究設備費採購項目變更依設備單價區分作業流程：
 一、499,999元以內：「校內變更申請表」即可。
 二、 500,000元以上：「國科會線上變更申請表」、「設備估價單」與「計畫經費核定清單」三份文件並陳。
 三、 50萬元為設備單價，非該計畫使用之經費額度。（Ex：增列單價50萬元設備，國科會計畫分攤2萬元，也需上述四份文件並陳辦理。）
All amendments regarding equipment procurement require the University’s Internal “Project Amendment Form”. The workflow depends on the unit price of the equipment:
· Unit Price < NT$500,000:
Submit only the University’s Internal “Project Amendment Form."
· Unit Price ≥ NT$500,000:
· In addition to the internal form, you must log in to the NSTC Online System (NSTC Academic Research Service Portal). The following documents must be submitted together:
1. NSTC Online Amendment Application Form
2. Equipment Quotation
3. Project Budget Approval List
· Important Note on the Threshold:
The NT$500,000 threshold is based on the unit price of the equipment, not the amount shared by the project.
(e.g., If the equipment costs NT$500,000 but the project only contributes NT$20,000, you must still follow the full NSTC amendment process.)





變更經費提醒：
Budget Amendment Reminders
	變更項目
Items
	說明
Description

	 原核定經費(A)
Original Approved Budget (A)
	一年期計畫：
 原核定經費(A)請填入原核定清單之經費。
 多年期計畫：
 執行「第一年」計畫，原核定經費(A)請填「第一年」計畫核定經費；
 執行「第二年」計畫，原核定經費(A)請填入「第一＋二年」的核定經費；
 執行「第三年」計畫，原核定經費(A)請填「第一＋二＋三年」的核定經費。
· One-year Project: Enter the total amount from the Original Budget Approval List.
· Multi-year Project:
· Year 1 of the project: Enter the approved budget for the 1st year only.
· Year 2 of the project: Enter the cumulative approved budget for Year 1 + Year 2.
· Year 3 of the project: Enter the cumulative approved budget for Year 1 + Year 2 + Year 3.

	已核准流入流出(B) Previously Approved Reallocations (B)
	如為已核准「流出」至其他項目，於填入金額前面加上「-」減號。
 填寫範例：-2000。
If an amount was previously approved to be reallocated OUT to another item, please add a minus sign "-" before the number.
· Example: -2000

	本次流入流出(C)
 Current Reallocation (C)
	如為本次「流出」至其他項目，於填入金額前面加上「-」減號。
 填寫範例：-2000。
If the amount is to be reallocated OUT to another item in this current application, please add a minus sign "-" before the number.
· Example: -2000


如有其他變更疑義，請參考研發處計畫管理組網頁，洽詢本單位承辦人員。
For further inquiries regarding project amendments, please refer to the Project Management Division website (under the Office of Research and Development) or contact our administrative coordinators.
*是否獲計畫主持人同意?
* Has the PI agreed? Please confirm if you have obtained PI’s consent.
[image: ]
○Yes   ○ No (The form will be withdrawn without PI's consent.)
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