國立清華大學建教合作研究計畫處理表
NTHU Research Project Processing Form
	 計畫處理表送件說明，請填具電子表單辦理

· 115年度新核定之計畫(計畫開始為115年度) 
· 多年期計畫：執行年度為115年(國科會計畫編號末碼MY)，請逐年填具電子表單辦理。

（例如:NSTC 114-2113-M-007-XXX-MY3，國科會三年期計畫，需逐年填寫計畫處理表（三張）)

Submission Instructions for Project Processing Form
Please complete and submit the electronic form :

· Newly approved projects for FY2026 (i.e., projects commencing in FY2026):
Please submit the form after the project budget has been obtained. 

· Multi-year projects:
For projects with an implementation year in FY2026 (identified by the “MY” suffix in the NSTC project number), a separate electronic form must be completed and submitted for each project year.

(Example: For a 3-year NSTC project numbered NSTC 115-2113-M-007-XXX-MY3, three separate Project Processing Forms must be submitted — one for each project year.)

	該年度原核定Original Approved Project for the Fiscal Year
	國科會當年度計畫或多年期計畫（同一計畫編號者）第一年、第二年或第三年計畫。　　　　　　　　　　　　Applicable to the NSTC project approved for the current year, or Year 1, Year 2 or Year 3 of a multi-year project under the same project number.

	該年度變更重送Resubmission of Changes in the Same Fiscal Year
	如延長計畫期限、變更主持人、追加經費及管理費分配異動等，需重新送件。　　　　　　　　　　Resubmission is required for changes such as project period extensions, changes of the Principal Investigator (PI), additional funding, or revisions to the overhead allocation.　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　如變更之金額(第n版)未增加管理費，請留意管理費分配需與第一版(初版)相同，避免影響此計畫已提撥金額。　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　 If the change (Version n) does not include an increase in overhead funding, please ensure that the overhead allocation remains consistent with the initial submission (Version 1) to avoid affecting the amounts already allocated for the project.
*國科會經費追加案(如：博士生增核)，無須重新調整管理費分配，與第一版(初版)相同。
For NSTC supplemental funding approvals (e.g., additional Ph.D. student funding), no adjustment to the overhead allocation is required; the allocation should remain consistent with the initial submission (Version 1).

	複製功能
Copy Function
	可利用複製功能修正相關資料
· 請至「申請紀錄查詢」選擇上次「已核准」之計畫處理表。
· 點選「瀏覽」，至計畫處理表資料內容頁右下方，點選「複製申請」。
· 系統將自動帶入「己核准」之申請資料。
Use the “Copy” function to revise or update project information.

· Go to “Application Record Inquiry” and select the most recently approved Project Processing Form.

· Click “View”, and then click “Copy Application” at the bottom right corner of the Project Processing Form page.

· The system will automatically import the previously approved application data into the new form.


常見QA (持續更新中)
QA (constantly updated)
*計畫處理表送件說明
*Submission Instructions
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  Original Approval (FY)                      Resubmission (FY)
【該年度變更重送者可以用「複製」起單，修正相關資料】
【If you need to re-submit a change in the same Fiscal year, please 'Copy' the previous entry and edit the necessary info.】
*計畫起訖
*Project Period
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若為國科會多年期計畫(末碼有MY)，需逐年填寫計畫處理表，「計畫起訖」請填當年度的起訖期間。

範例：115-2113-M-007-XXX-MY3，全程計畫執行期限為2026/08/01-2027/07/31，

需逐年填寫計畫處理表(3張) ，「計畫起訖」

第一年填2026/08/01-2027/07/31，第二年填2027/08/01-2028/07/31，第三年填2028/08/01-2029/07/31。

For NSTC multi-year projects (identified by the “MY” suffix in the project number), a separate Project Processing Form must be submitted for each project year. For the “Project Period” field, please enter only the start and end dates for the corresponding project year.

Example: Project No.: NSTC 115-2113-M-007-XXX-MY3Total project period: 2026/08/01–2029/07/31

Three separate Project Processing Forms must be submitted. The “Project Period” for each year should be entered as follows:

Year 1: 2026/08/01–2027/07/31，Year 2: 2027/08/01–2028/07/31，Year 3: 2028/08/01–2029/07/31
*計畫主持人
*Applicant
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(請選擇單位，再選計畫主持人)送出申請後，若退件會退給起單人。

(Select the department first, and then select the Principal Investigator.) If the application is returned, it will be sent back to the original applicant.
*計畫主持人月支額
*PI Monthly Stipend
限填校內編制內人員，若有「校外」共同計畫主持人，請另於該欄位填寫。
如主持費兩階段經費不相同，此為特殊元件，無法調整。故請另由"新增共同主持人"方式填寫第二階段主持費辦理。

This field is restricted to the NTHU’s official internal staff. Any external Co-Principal Investigators (Co-PIs) should be entered separately in the designated field.
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"If the PI Stipend differs between the two phases, it is a system limitation and cannot be adjusted directly. Please use the 'Add Co-PI' function to enter the second-phase Stipend."
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*校外共同計畫主持人
*Co PI Monthly Stipend
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請填寫相關資料(機構/單位/姓名) (例如：國立xx大學/化學工程學系/陳xx)，若有多筆資料，請用「 , 」隔開。
Please enter the relevant information using the format: Institution/ Department/ Name (e.g., National XX University/ Department of Chemical Engineering/ Chen XX). For multiple entries, please separate them with a comma ( , ).
!!!請務必確認!!!"是否為國科會計畫" 及 "經費來源" 欄位是否填寫確實，該欄位為特殊元件，連動後續經費整體分配，如填寫 "錯誤" 則該表單無法退件修正，得重新起單。
[Note] System-Linked Fields
Please ensure that the “NSTC Project” and “Budget Source” fields are completed accurately. As these are system-linked fields that trigger the subseguent overall allocation of budget, any errors cannot be corrected through the “send-back” process. In such cases, a new submission will be required.
*是否為國科會計畫
NSTC Project

[image: image8.png]



*經費來源
Budget Source
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「經費來源」請填寫公司全名 (例如：財團法人工業技術研究院 , 台灣積體電路製造股份有限公司)，若有多筆資料，請用「,」隔開。
Please enter the full legal name of the company or organization (e.g., Industrial Technology Research Institute, Taiwan Semiconductor Manufacturing Company Limited). For multiple entries, please separate them with a comma ( , )
*計畫執行期別
Multi-year Project
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(僅國科會計畫需填寫)  (Applicable to NSTC projects only)
請依據國科會計畫編號，新制多年期 (全程執行期間僅核給一個計畫編號，末碼有MY) 才為多年期計畫，其餘則為一年期計畫。
"Based on NSTC numbering, projects are classified as multi-year only if they have a single project number ending in 'MY'. All other projects are considered single-year."
*填表類別
Form Type
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*本校編號
NTHU Code
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(For Office of Accounting use only)
*計畫原始編號 (原委辦單位編號)
Original Project Number (Funding Agency project Number)
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如國科會計畫，請記得填寫「國科會計畫編號」(ex:115-2221-E-007-0XX-MY3)， 業界計畫如無免填。
NSTC Project No. (e.g., 115-2221-E-007-0XX-MY3): Required for NSTC projects only; leave blank if no project No. for industry projects.
*計畫名稱
Project Title
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*執行單位
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Executing Unit
*研究類型
Project Type
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*憑證處理方式
Voucher Processing Method
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*SDGs (依據 SDGs in NTHU 可複選填寫編號，例:2,6,14，若無請填0)
SDGs (Ref: SDGs in NTHU. Enter ID numbers, e.g., 2, 6, 14; Enter 0 if none.)
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SDGs in NTHU 相關網址：https://sdgs.nthu.edu.tw/what-are-SDGs
SDGs in NTHU Reference URL：https://sdgs.nthu.edu.tw/what-are-SDGs
*結餘款是否繳回 (如是，請於下方「附件上傳」處上傳相關依據資料。)
Return of Unspent Balance? (If yes, please upload supporting documents to "Upload Attachment" below.)
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*結餘款繳回方式
Unspent Balance Return Method
請檢附繳回依據資料
Please attach supporting documents for the return.
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*相關附件上傳 (限PDF - 上傳檔案請一律轉正)
Upload Attachment (PDF format only, and please ensure all PDFs are in the correct upright orientation.)
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請上傳計畫相關之合約書、經費編列規劃表、核定清單、結餘款繳回依據或管理費分配調整之各單位主管簽章等文件，如多筆資料請自行合併上傳。
***注意:上傳檔案大小限制為20MB***

Please upload all project-related documents, including project contracts, budget allocation tables, approval letters or approval lists, balance return documentation, and overhead allocation adjustment forms signed by the heads of all relevant departments. Please combine files into a single PDF (max. 20MB).
*其他事項
Other Remarks
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計畫處理表的其他事項欄位後加說明文字
(如計畫處理表為變更說明、退件後修改說明，請註明變更事項。如：計畫延期、○○經費增減或修改事項)

If this form is for resubmission after a return, specify the modification. Examples: project extensions, increases or decreases in budget, or specific items revised.
!!!請務必確認!!!
1. 欲填寫「＊計畫執行經費＊」需先填寫 "是否為國科會計畫"、"經費來源"、"填表類別"欄位後， 「＊計畫執行經費＊」才會顯示。
2. 「*經費來源*」欄位請依序填寫，請確認「＊管理費＊」欄位為最後填寫欄位。
3. 因「*經費來源*」欄位為特殊元件，將連動後續「管理費」分配，並將該欄位恢復為系統預設值。
*** 另務請選填「管理費分配單位」之代碼。 ***
⚠  Important Notices 

1. The “Project Execution Budget” field will only be displayed after the “NSTC Project,” “Budget Source,” and “Form Type” fields have been completed.

2. Please complete the “Budget Source” field in sequence. Ensure that the “Overhead (Indirect Costs)” field is the final field to be completed.

3. As the “Budget Source” field is a system-linked field, it will affect the subsequent allocation of overhead (Indirect Costs) and may reset related fields to the system default values.

*** In addition, please ensure to select and enter the code for the “Overhead Allocation Unit.” *** 
*　計畫執行經費　*　

Project Execution Budget 
(計畫執行經費金額欄位異動時，管理費分配金額一併同步異動，金額將重新計算)

(Any modifications to the Project Execution Budget will automatically trigger a recalculation of the Overhead Allocation.)

*技術移轉權利金

Technology Transfer Fee
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*總金額 (計畫執行經費+技術移轉權利金)
Total Amount (Project Execution Budget + Technology Transfer Fee)
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*計畫執行經費
Project Execution Budget
(計畫執行經費金額欄位異動時，管理費分配金額一併同步異動，金額將重新計算)
(Any modifications to the Project Execution Budget will automatically trigger a recalculation of the Overhead Allocation.)
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	計畫相關說明
Related Project Instructions

	A類業界計畫Category A: Industry Projects
	請參閱國立清華大學建教合作研究計畫處理表（Ａ表）填寫說明(附件網址)
Please refer to the “Instructions for Completing the NTHU Research Project Processing Form (Form A)” (link).

	B類國科會計畫Category B: NSTC Projects
	  管理費分配填列方式請參閱附件(附件網址)
  管理費小算盤呈灰色欄位，於電子表單相對應之欄位無須填寫數據。
  如因4捨5入使得合計金額多出1元，請統一在「學校管理費」的第二次提撥欄與合計欄減去1元。
· Please refer to the attachment for instructions on overhead allocation (link).
· Gray-shaded fields in the overhead calculator do not require data entry in the corresponding fields of the electronic form.
· If the total amount exceeds by NT$1 due to rounding, please deduct NT$1 from both the “Second Allocation” and “Total” fields under “University Overhead.”

	管理費
Overhead
	  如管理費分配調整至其他單位，需經各分配單位主管同意之相關文件上傳至附件。
  國科會經費追加案(如：博士生增核)，無須重新調整管理費分配，與第一版(初版)相同。
· If the overhead allocation is adjusted to other units, supporting documents approved by the heads of all relevant units must be uploaded as attachments.
· Note: For NSTC supplementary funding cases (e.g., additional doctoral student funding), there is no need to re-adjust the overhead allocation; please follow the original (first) version.


*聯絡資訊

Contact Information
人事編號非必要欄位，可填"無"
Employee ID Number is not a required field; please enter “N/A” if not applicable.
*聯絡人
Contact Person
*聯絡電話
Contact Telephone Number
*人事編號
Employee ID Number
*聯絡人Email
Contact Person Email
*是否取得計畫主持人授權同意送出本申請表?
Have you obtained authorization from the Principal Investigator to submit this application form?
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注意事項

1、 按「儲存」鍵代表暫存申請資料，或「儲存」後，網頁下拉至最底，點選「送出申請」->「確認」。

· 表單未送出：可至左方功能欄"申請紀錄查詢"，編輯或刪除此表單。

· 表單送出：可至左方功能欄"申請紀錄查詢"，撤回申請此表單。

2、 如起單人「不是」主持人：表單送出後，請通知主持人簽核。(主持人簽核需為本人，無法授權)。

· 如起單人為主持人：表單送出後需至左方「個人待簽核表單」進行主持人簽核。簽核動作「同意」->「執行」。

3、 若遇承辦人退件：請至「個人待簽核表單」功能完成修正或補件。

※※※※※※※※※以下為研發處作業用欄位※※※※※※※※※
Important Operating Instructions

I. Saving and Submitting

· Clicking “Save” will keep your application as a draft. After saving, scroll to the bottom of the page and click “Submit Application” -> “Confirm” to finalize.

· If not yet submitted: You may go to “Application Record Inquiry” in the left sidebar to edit or delete the form.

· If already submitted: You may go to “Application Record Inquiry” in the left sidebar to withdraw the application.

II. Signing Process (Approval)

· If the applicant is NOT the Principal Investigator (PI): After submission, please notify the PI to sign and approve the form. (The PI must sign personally; authorization/proxy is not permitted).

· If the applicant IS the PI: After submission, you must go to “Personal Pending Sign-off” in the left sidebar to complete the approval. The sequence is: “Approve” -> “Execute.”

III. Handling Returned Forms

If the coordinator returns your application, please go to “Personal Pending Sign-off” to complete the necessary revisions or provide additional documentation.
※※※※※※※※※The following fields are for Office of Research and Development use only. ※※※※※※※※※
